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How do | split my large section into smaller sections to allow
for more than one person to work at the same time?

Date : January 27, 2017

When you hover over the section you will notice that all the pages that are part of the large section
become underlined and will indicate their current status, whether in progress or not started.
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To separate this section into smaller more manageable sections, first, duplicate the section by
hovering over any page of the large project and click the icon to create a copy of the section.
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Rename the newly created section to a name that describes what the section will be. ie Grade 6
portraits. To rename any section on your ladder, double click the title on the first page of the
section to make the change. As soon as you click off the ladder the change will automatically save.
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Next, open the duplicated section in the editor and delete all the pages except for the ones that will
be part of the new smaller section by right mouse selecting the thumbnail on the pages hover and
choosing delete. Tip: Hold down Ctrl on your keyboard to multi-select pages to delete at the same
time. Then save and close.
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Alburn Side

Album Two-Page Spread
30-65 pages (Cover Sheet)
66-80 pages (Cover Sheet)
£81-95 pages (Cover Sheet)
96-110 pages (Cover Sheet)
111-125 pages (Cover Sheet)
126-140 pages (Cover Sheet)
141-155 pages (Cover Sheet)

Left Side

Right Side

Exclude from output
Exclude from page sequence
Page Settings...

save Page as Template...

Auto-Duplicate Page
Delete Page

Rename Page

Mowve Page To...

Begin on Page...

Go To Page... (Ctrl=Shift+ M)
Flip Layout »
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Hit Save & Close at the top right and repeat the process again using the original project, as many
times as required to split your large section into smaller more manageable sections.
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