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Creating an Online Proof

 

Once you are ready to submit a proof of your Yearbook, select the Admin tab, then under the
Yearbook Submission heading click the Create Proof button.
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A proof will be created and saved to our cloud. While the proof is being processesd you will see the
screen below and there is the option to Refresh the screen.
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Once the proofing process is complete, you will have three options.

View Preview - This will launch an internet browser and load the Web Album version of your
yearbook, you can change pages by clicking and dragging left and right. You will also be able to
share the web album by copying the URL in the address bar and pasting it into and email,
messenger, Skype, etc.

Reject Proof - This will cancel the online proof and you can then make changes to your yearbook
and resubmit once you are happy with the corrections.

Submit Book - Once you are completly satisfied with the yearbook, you can submit the book for
final print.
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Once you have clicked the Submit Book button, you will receive the prompt that you are giving your
publisher persmission to print.

Click the I under stand, submit my yearbook option and then click the Submit Yearbook button.
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Your online proof has successfully been set to your publisher.
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Cover Submission

 

Covers work identiacally but are a separate submission to the yearbook.

To submit your cover, click the Create Proof button under the Cover Submission.

A notification window will appear, click the Create new proof to procedue with submitting your
yearbook cover.
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